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Hazelwood Schools Medical Policy 

 

Children with Medical NeedsChildren with Medical NeedsChildren with Medical NeedsChildren with Medical Needs 

Most children will at some time have short-term medical needs, perhaps entailing 
finishing a course of medicine such as antibiotics. Some children may require 
medicines on a long-term basis, e.g. children with well-controlled epilepsy. 
Others may require medicines in particular circumstances, e.g. children with 
severe allergies who may need an adrenaline injection. 

Most children with medical needs are able to attend school regularly and can take 
part in normal activities, sometimes with some support. However, staff may need 
to take extra care in supervising some activities to make sure that these children 
and others are not put at risk. 

An individual health care plan can help staff identify the necessary safety 
measures to support children with medical needs and ensure that they and others 
are not put at risk.  

Access to Education and Associated ServicesAccess to Education and Associated ServicesAccess to Education and Associated ServicesAccess to Education and Associated Services 

Some children with medical needs are protected from discrimination under the 
Disability Discrimination Act (DDA) 1995. The DDA defines a person as having a 
disability if they have a physical or mental impairment which has a substantial 
and long-term adverse effect on their abilities to carry out normal day to day 
activities. 

Hazelwood Schools are inclusive schools and welcome disabled children. We are 
committed to working with outside agencies in order to allow access to education 
and associated services. We make reasonable adjustments for disabled children, 
including those with medical needs. 
 
Support for Children with Medical NeedsSupport for Children with Medical NeedsSupport for Children with Medical NeedsSupport for Children with Medical Needs 

Parents have the prime responsibility for their child’s health and should provide 
schools with information about their child’s medical condition. Parents and the 
child if appropriate should obtain details from their child’s GP or paediatrician, if 
needed. The school nurse or a health visitor and specialist voluntary bodies may 
also be able to provide additional background information for staff. 

Some children with medical needs have complex health needs that require more 
support than regular medicine. It is important to seek medical advice about each 
child’s individual needs 
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This policy will be reviewed and updated annually. Formal systems and 
procedures for administering medicines, developed in partnership with parents 
and staff, back up the policy. 

Prescribed MedicinesPrescribed MedicinesPrescribed MedicinesPrescribed Medicines 

Medicines should only be brought to school when essential; that is where it would 
be detrimental to a child’s health if the medicine were not administered during the 
school ‘day’. 

Hazelwood Schools will only accept medicines that have been prescribed by a 
doctor, dentist or nurse prescriber. Medicines should always be provided in the 
original container as dispensed by a pharmacist and include the prescriber’s 
instructions for administration and dosage. 

We will not accept medicines that have been taken out of the container as We will not accept medicines that have been taken out of the container as We will not accept medicines that have been taken out of the container as We will not accept medicines that have been taken out of the container as 
originally disporiginally disporiginally disporiginally dispensed, nor make changes to dosages on parental instructions.ensed, nor make changes to dosages on parental instructions.ensed, nor make changes to dosages on parental instructions.ensed, nor make changes to dosages on parental instructions.  

NonNonNonNon----Prescription MedicinesPrescription MedicinesPrescription MedicinesPrescription Medicines 

Staff should never give a non-prescribed medicine to a child. 

ShortShortShortShort----Term Medical NeedsTerm Medical NeedsTerm Medical NeedsTerm Medical Needs 

Many children will need to take medicines during the day at some time during 
their time at Hazelwood Schools. This will usually be for a short period only, e.g. 
to finish a course of antibiotics. To allow children to do this will minimise the time 
that they need to be absent. However, such medicines should only be taken to 
school where it would be detrimental to a child’s health if it were not administered 
during the day. This is subject to permission by the headteacher. All medication 
such as antibiotics and eye drops should be self administered under adult 
supervision.  

LongLongLongLong----Term MedTerm MedTerm MedTerm Medical Needsical Needsical Needsical Needs 

It is important for the school to be aware of any medical condition and in 
particular to have sufficient information about the medical condition of any child 
with long-term medical needs. Schools need to know about any particular needs 
before a child is admitted, or when a child first develops a medical need. 

A health care plan for such children will be written involving the parents and 
relevant health professionals. This can include: 

• details of a child’s condition  
• special requirements, e.g. dietary needs, pre-activity precautions and any 

side effects of the medicines  
• what constitutes an emergency  
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• what action to take in an emergency  
• what not to do in the event of an emergency  
• who to contact in an emergency  
• the role the staff can play 

AdminisAdminisAdminisAdministering Medicinestering Medicinestering Medicinestering Medicines 

No child under 16 should be given medicines without their parent’s written 
consent.  Any member of staff giving medicines to a child should check: the 
child’s name; prescribed dose; expiry date; written instructions provided by the 
prescriber on the label or container.  

Antibiotics Antibiotics Antibiotics Antibiotics     

 Short term antibiotics should be administered out of school hours if 3 times per 
day. If four times per day they should be administered by a parent or carer; self 
administered or by special arrangement with the headteacher.     

If in doubt about any procedure staff should not administer the medicines but 
check with the parents or a health professional before taking further action. If staff 
have any other concerns related to administering medicine to a particular child, 
the issue should be discussed with the parent, or, if appropriate, with a relevant 
health professional. 

Staff will fill in the appropriate medical book each time they give medicine to a 
child. In some circumstances such as the administration of rectal diazepam, it is 
good practice to have the dosage and administration witnessed by a second 
adult. 

For eg.: Inhaler recorded in inhaler book 

Diabetes injection in child’s individual book 

Eczema- application of cream in medical book 

SelfSelfSelfSelf----ManagementManagementManagementManagement 

Children, who are able, are encouraged and supported to take responsibility for 
the management of their own medicines from a relatively early age. 

If children can take their medicines themselves, staff only need to supervise. 
Children should administer their own medicines, where appropriate.c 

Refusing MedicinesRefusing MedicinesRefusing MedicinesRefusing Medicines 

If a child refuses to take medicine, staff should not force him/her to do so, but 
should note this in the records and inform the parents as soon as possible. 
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Record KeepingRecord KeepingRecord KeepingRecord Keeping 

It is the parents’ responsibility to tell the schools about the medicines that their 
child needs to take and provide details of any changes to the prescription or the 
support required. However staff should make sure that this information is the 
same as that provided by the prescriber. 

In all cases it is necessary to check that written details include: name of child; 
name of medicine; dose; method of administration; time/frequency of 
administration; any side effects; expiry date. 

Welfare staff will meet with parents to record details of medicines as part of the 
child’s health care plan. The health care plan confirms with the parents that a 
member of staff will administer medicine to their child or supervise whilst the child 
self-administers.  

The Schools will keep records of medicines given to pupils, and the staff 
involved. Records offer protection to staff and proof that they have followed 
agreed procedures.  

Educational VisitsEducational VisitsEducational VisitsEducational Visits 

We ensure children with medical needs participate fully in safely managed visits. 
We consider what reasonable adjustments we might make to enable children with 
medical needs to participate fully and safely on visits. This will include writing risk 
assessments for such children. 

Sometimes additional safety measures may need to be taken for outside visits. It 
may be that an additional supervisor, a parent or another volunteer might be 
needed to accompany a particular child. Arrangements for taking any necessary 
medicines will also need to be taken into consideration. Staff supervising visits 
should always be aware of any medical needs and relevant emergency 
procedures. Copies of health care plans should be taken on visits in the event of 
the information being needed in an emergency. 

If staff are concerned about whether they can provide for a child’s safety or the 
safety of other children on a visit they should seek parental views and medical 
advice from the school health service or the child’s GP. 

Medication should only be carried and given by members of staff when on visits. 
The only exception will be if a parent/carer takes their own child. All medical bags 
must be returned to the medical room immediately on return to school.  

Sporting ActivitiesSporting ActivitiesSporting ActivitiesSporting Activities 

Most children with medical conditions can participate in physical activities and 
extra-curricular sport. There should be sufficient flexibility for all children to 
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participate in ways appropriate to their own abilities. Any restrictions on a child’s 
ability to participate in PE should be recorded in their individual health care plan. 
All adults should be aware of issues of privacy and dignity for children with 
particular needs. 

Some children may need to take precautionary measures before or during 
exercise and they will be allowed immediate access to their medicines such as 
asthma inhalers. Staff supervising sporting activities should carry out risk 
assessments for such children, be aware of relevant medical conditions and any 
preventative medicine that may need to be taken and emergency procedures. 

Home to School TransportHome to School TransportHome to School TransportHome to School Transport    
 
Where pupils have life threatening conditions, specific health care plans should 
be carried on vehicles. Individual transport health care plans will need input from 
parents and the responsible medical practitioner for the pupil concerned. The 
care plans should specify the steps to be taken to support the normal care of the 
pupil as well as the appropriate responses to emergency situations. 

We will ensure that health care plans and other relevant information are given to 
the Passenger Transport Service so that risks to pupils are minimised during 
home to school transport. 

All drivers and escorts should have basic first aid training. Additionally trained 
escorts may be required to support some pupils with complex medical needs. 
These can be healthcare professionals or escorts trained by them. 

Some pupils are at risk of severe allergic reactions. Risks can be minimised by 
not allowing anyone to eat on vehicles. All escorts should also be trained in the 
use of an adrenaline pen for emergencies where appropriate. 

There is no legal duty that requires staff to administer medThere is no legal duty that requires staff to administer medThere is no legal duty that requires staff to administer medThere is no legal duty that requires staff to administer medicines.icines.icines.icines.  

Hazelwood schools have developed roles for support staff that build the 
administration of medicines into their job description or contract of employment. 
We will ensure that we have sufficient members of support staff who are 
appropriately trained to manage medicines as part of their duties. 

Staff managing the administration of medicines and those who administer 
medicines will receive appropriate training and support from health professionals. 
There will be an assessment of the risks to the health and safety of staff and 
others and measures put in place to manage any identified risks. 

If the headteacher agrees to allow a child to receive antibiotics or other forms of 
medicine in school this must not be the first dose to be administered in school.  


